TiCARI / BUSINESS

N Gerekli belgeler listesi / Required Documents Evet | Hayir

1 -Pasaportun asli : 10 yildan eski olmamali, icerisinde 2 adet bos vize sayfasi bulunmali ve planlanan doniis '
tarihinden itibaren 3 ay daha fazladan gegerlilik siiresi olmalidir.

Yeni pasaportun ve varsa daha énceden alinmis eski pasaportlarin biitiin islenmis sayfalarinin fotokopileri
(kimlik bilgileri, gegerlilik siireleri, varsa vizeli ve miihiirlii sayfalar, vb.).

- Valid Passport, The passport should still be valid 3 months further after the expiry of the visa; photocopy of all
pages of the passport contain stamps and visas). Passport must have sufficient space for a visa to be inserted,
at least two empty pages are required. If your passport does not comply with the above your application will
be returned to you.

2 -Dikkatlice doldurulmus ve imzalanmis Schengen bagvuru formu (formun Ingilizce, Fransizca, Almanca veya
Flemenkge doldurulmasi gerekecektir)

-Fully completed and signed visa application forms (Please note, you complete it in French, Dutch, German or
English).

3 -Sonug belgesi
-Signed declaration on desired language as per visa application submission location.

4 -Standartlara uygun (yz goriinlr), yeni cekilmis, beyaz fonlu iki adet vesikalik fotograf (35X45 abatlarinda).
Fotografin arkasina isim soyisim yazilmasi gerekiyor.

-One extra recent photograph (not older than 6 months) 35x45 in colour, preferably biometric type with white
background. Please write your name and last name on the back of all your photographs and submit with your
application. 3

5 -Davet eden Belgika sirketinden davet yazisi: antetli, sirket kaseli ve imzali (orjinal veya fax/internet ciktisi).
Ayrica davet eden sirket yetkilisinin kimlik fotokopisi ve daha énceki yapilan alim satimlara iliskin fatura gibi
belgeler istenebilir. Belgika’da diizenlenen bir fuar veya konferans igin kayit ve katilima iliskin belgeler.
-Original invitation letter. A letter from the Belgian company confirming the visit, dates, reasons for visit,
details of who will meet costs of trip, accommodation details, and full contact details. Please ensure, that letter
is written on the company’s letterhead and must indicate the name of the applicant as well as name of the
contact person in Belgium.

6 -Tiirkiye’deki sirketten antetli kagida Belgika resmi dillerinden birisinde veya ingilizce olarak vize basvuru yazisi.
(bagvuru sahibinin kurum igi gdrevi, siire ve gerekge bildirilecek ayrica seyahat masraflarin kime ait oldugu
bildirilecek, ugak, otel.)

-Letter from applicant’s employer confirming that they are undertaking this trip on the company’s behalf, the
purpose of the visit, dates, and outlining who will be responsible for the costs of the trip, travel, accomodation,
expenses etc. Please ensure, that letter is written in any of the Belgian national languages or in English,
indicates name of the applicant as well as contact details of company in Turkey.

7 -Mesleki Belgeler: imza sirkiisti/ beyanname, Oda sicil kaydi, Vergi levhasi, Ticari sicil gazete
-Company documents: Copy of Signature circulars to verify the authority to sign the documents; Copy of the
company registration in chamber of commerce and copy of the bulletin of the trade register; Tax registration
certificate of the Company; Copy of article in official media regarding the formation of the company.

8 -SGK ise giris bildirgesi ve hizmet dékim
-Applicant’s Social Security registration document (SGK "hizmet dokiimii").

9 -Son 3 aylik maas bordrosu
-3 consecutive payslips of the applicant (where applicable).

10 -Ortaklik belgesi
-Evidence of a prior link between both companies, and evidence of communications between them regarding
this visit would be helpful (if any).

11 -Otel ve gidis donus ugak bilet rezervasyonu
-Hotel reservation, air ticket reservation.

12 -Tiim seyahat siiresini kapsayan, Ulkeye geri dénds, acil tibbi bakim ya da acil hastane bakimi masraflarini
kapsayan, 30000 € teminat tutarinda, Schengen bélgesinde gecerlidir ibaresi bulunan bir seyahat saglk
sigortasi.

-Valid travel health insurance covering any costs of repatriation for medical reasons, emergency medical care
and/or emergency hospital care or death during your stay/s on the SCHENGEN territory. This insurance must
be valid for the whole of this territory and the whole of the stay. The minimum coverage is 30,000 EUR or
equivalent amount in Turkish Liras.

13 -Yabanci Uyruklu Vatandaslar igin: Turkiyede oturma izni fotokopisi (en az vize bitis tarihine kadar gegerli
olmalidir)

-Foreign nationals permanently residing in Turkey will need to provide residence permit. Residence permit
must be valid for at least further after the end of validity of the visa (photocopy).

14 -Vize ve servis Ucreti (nakit ve tirk lirasi olarak basvuru ofisimizde 6denecektir)




